Utilizing Notice for Cases of Interest

Appellate CM/ECF allows any registered user to request notice of filings made in any case. In
order to request notice in cases of interest, the following items are required:

| PC computer with Java 1.6 or higher installed
| PACER account
] 4™ Circuit CM/ECF User Account

e Any attorney with an CM/ECF account can utilize the Notice for
Cases of Interest utility.

e  Any member of the public may request a “public interested party”
CM/ECF account. Please see Registering for CM/ECF Public
Interested Party Account for further information.

NOTE: With the exception of Court orders and opinions, electronic documents
filed in immigration cases and social security cases cannot be accessed by
members of the public via PACER. You may request notice of activity in
social security and immigration cases, but you will only be able to view
Court orders, opinions and judgments.

Once you have a PACER account and a CM/ECF account with the Fourth Circuit, follow the
steps below to sign up for notice in a case or cases.

e Loginto CM/ECF

1. Go to https://ecf.cad.uscourts.gov/cmecf/servlet/TransportRoom?serviet=Login.
2. Enter your CM/ECF Login and Password.
3. Click Login.

Appellate CM/ECF Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited
and subject to prosecution under Title 18 of the U.S. Code. All activities and access attempts are
logged.

IMPORTANT: Al filings with the court - including attachments - must comply with Fed. R. App.
P 25(a)(5): Social Security or taxpayer-identification numbers: dates of birth: names of minor
children; financial account mumbers; and home addresses in criminal cases, may not appear except
as allowed by Fed. R. Civ. P. 5.2, Fed R. Crim. P. 49.1 or Fed. R. Bankr. P. 9037

Client Code is optional. It is only used if vou already have automatic login to PACER set up. For
information. click here.

Authentication
Login: login
Password: | esssssss

Client Code:

GCM/ECF has been tested successfully using Firefox 3.0, and Intemet Explorer 6 and 7, as
representative browsers. Other browsers and browser versions may work, as well. All testing was
performed using the Sun Java Plug-In version 1.6.

4, A black warning screen will appear while Java loads the CM/ECF application.
This window must remain open while you use CM/ECF. If you do not have Java
1.6 or higher loaded, your computer will not advance to the Start Up Page.
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WARNING: Closing this window will immediately close the Appellate program.



http://pacer.psc.uscourts.gov/
https://ecf.ca4.uscourts.gov/cmecf/servlet/TransportRoom?servlet=Login

5. You may receive a security warning after logging in. If you do, click the “Always
trust this publisher” box, then click Run.
6. The Startup Page will launch on your screen.

e Adding a Case to Your Notice List

1. Select Utilities from the menu bar.
2. Select Notice for Cases of Interest.

i Startup Page

Reports | Utilities | Logout Help

Notice for Cases of Interest

U.S. Court of Appeals CMVECF
Official Attorney Electronic Document Filing System

This facility is fov Officicd Court Business only. Activitp to and fror this site is logged Docurent fiings on this spstem ave subject to Federal Rule of Anpellate Proce
activity will be forwarded to the appropriate law enforcement officials under 1EUNCIS2 and 3577

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an option from the menu.

Last login Aug 14, 2009 11:51:22 Al EDT

3. The Notice for Cases of Interest screen will appear.

Note: These setings will apply onlyto notices for sases of interest

@ Enter E-mail Address: | J

) Choose E-mail Address on File: | - |

(@) Individual for each transaction
Notice of Docket Activity Frequency:
(Z) Daily summary

Enter Case Number: Search & Add

Cases of Interest Selected

4. Enter the e-mail address or select an on-file e-mail address from the drop down
menu where you want notices delivered. Only one email address may be selected
for notice in cases of interest.

5. Enter the appellate case number of the case you are interested in.
6. Click Search & Add.
7. The case number and title will appear in the Cases of Interest Selected box.



8. Click Update.

Mote: These settings will apply only to notices for cases of interest.

(@) Enter E-mail Address: [user@user com |

(i Choose E-mail Address on File: ‘ - ‘

'@ Individual for each transaction
Notice of Docket Activity Frequency:
"1 Daily summary

Enter Case Number: |03-1111 Search & Add

Cases of Interest Selected
[Mew]09-1111 Charles Williams v. Eric Holder, Jr.

9. Click OK to confirm update

10.  Add any other case numbers you wish to receive notice of by following steps 5
through 9 for each case.

11. Click Done after adding all cases of interest.

Removing a Case From Your Notice List

1 Select Utilities from the menu bar.

2. Select Notice for Cases of Interest.

3. Left-click the case number and title of the case you wish to remove.
4 Click Remove.

Hote: These settings will apply only to notices for cases of interest

(@ Enter E-mail Address: ‘user@user.com |

() Choose E-mail Address on File: ‘ - |

{® Individual for each transaction
Notice of Docket Activity Frequency:
1 Daily summary

Enter Case T |08-1111 | Search & Add |

Cases of Interest Selected
[New]09-1111 Charles Williams v. Eric Holder, Jr.

Remove
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Click Yes to confirm removal of the selected case.

Confirm Removing Selected Cases E|

Remowve selected cases:
[New]09-1111 Charles Williams v. Eric Holder, Jr.

Yes M

Click Update.
Click OK to confirm update.

r

Update Success

&@ Update Complete!

Repeat steps 3 through 6 for all cases you wish to remove from your notice list.

Click Done.



